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Expenditure/Invoicing Guideline

The following items are required support expenditure back up documentation:

· Monthly General Ledger Report (a.k.a.-Financial Transaction report, Statement of Expenditures, Encumbrances and Appropriations) must be submitted with the invoice

· Meals/Snacks at meetings:

· At on going parent classes/client meetings only healthy snacks are to be provided

· Meals may be provided at a reasonable cost at one time special events and require prior approval

· Food may not be purchased at O’Briens Market

· Encourage staff to buy snack food in bulk (ie: Costco, warehouse grocery store) to avoid multiple trips to a retail grocery store every week

· Commission will not reimburse for meals at staff meetings

· Coffee and creamer reimbursed are for client use only, Commission funds do not stock employee break rooms

· Client incentives should be related to health, safety, or education at a reasonable cost ($10 and under unless specified otherwise in your scope of work)

· Fixed assets and construction require prior authorization from Commission staff

· Out of County Travel is limited to “essential professional development needs” and requires prior authorization from Commission staff




�EMBED Word.Picture.8���





		


Children & Families Commission





930 15th Street, Modesto, CA 95354


Phone: 209.558.6218 Fax: 209.558.6225




















MEMBERS:





Vicki Bauman


School Representative








Vito Chiesa


County Supervisor








David Cooper


Vice-Chair


Community Representative








Denise Hunt, RN, MFT


Chair


Behavioral Health & 


Recovery Services 








Mary Ann Lee


Health Services Agency








Nelly Paredes-Walsborn, Ph.D.


Community Representative 








George Skol


Community Representative








Dan Souza, LCSW


Community Representative








John Walker, MD


Public Health Officer











******************************








John Sims


Executive Director

















Page 2 of 1

_1308487517.doc
[image: image1.png]s
Ba W

1t's All About The Kids

Children & Families Commission







